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Gift Acceptance Policy

Effective Date: October 14, 2025 Next Review Date: Annually, October 2026

The purpose of the Woodbury Community Foundation (hereinafter referred to as "the Foundation"
or "WCEF") is to serve as a catalyst for community investments that contribute to the health and vitality
of those living and working in Woodbury.

1.

INTRODUCTION

A. OURMISSION ANDVISION

The mission of the WCF is to ensure that our community is a premier and caring place to live,
work, and play. Our vision isto connect people and organizations with causes that matter in
order to strengthen our community for the benefit of all.

e Thelegalname of ourorganization isthe Woodbury Community Foundation. Itis a
501(c)(8) Minnesota nonprofit organization and the federal tax ID# is 72-1592506.
e Ourlegal address is 2042 Wooddale Dr, #250, Woodbury, MN 55125
e Email: wef@WoodburyFoundation.org
o Telephone: 651-505-7024
e ltisthe intent of the WCF to offer charitable gift programs which provide donors with many
opportunities to support the Woodbury Community. This document establishes the
program's structure and purpose while providing an outline of its policies and
administrative guidelines.
B. PURPOSE
The Board of Directors of the WCF, its volunteers and staff solicit current and deferred gifts from
individuals, organizations, corporations, and foundations to secure the future growth and mission
of the Foundation. This policy governs the acceptance of gifts by the Foundation and provides
guidance to prospective donors and their advisors when making gifts to the Foundation. The
provisions of this policy shall apply to all gifts received by the Foundation for any of its programs,
services, or initiatives.
C. USE OF LEGAL COUNSEL
The Foundation shall seek the advice of legal counselin matters relating to acceptance of gifts when
appropriate. Legal fees for completion of the gift will be negotiated with the donor and may, when
possible, be deducted from the gift itself.
D. ETHICAL STANDARDS
The WCF endorses and subscribes to the “Principles for Philanthropy”, of the Minnesota Council on
Foundations (MCF), which details Ethical Leadership, Stewardship, Values, Public Voice,
Continuous Learning, and Transparency and Accountability. The WCF also accepts gifts and
manages all of its Funds in accordance with all the applicable IRS rules and regulations. WCF staff
and volunteers are prohibited from accepting a personal gift of money or personal property from a
donor.
o Ifadonor seeks our advice relative to professional services, we may provide a list of not
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less than three legal, financial, or other allied professionals but do not assume
responsibility for services or charges rendered.

e The Foundation does not manage trusts, serve as trustee/executor, act as a witness or
serve as a personalrepresentative for a donor.

e The Foundation does not involve itself in the actual drafting of wills and trusts.

e The Foundation will pay no fee to any person as consideration for directing a gift to the
WCEF.

e Costs of real estate appraisals, attorney fees, trustee fees and other fees associated with
the gifting process are the responsibility of the donor.

E. CONFLICT OF INTEREST

The interests of the donor will come before that of the WCF for all gifts solicited or accepted by the
WCF. The Foundation strongly recommends that a competent lawyer be employed by the donor to
prepare their Will or Codicil and to supervise its execution in order to comply with all the
requirements of the law of the state in which the maker of the Will resides, as well as the provisions
of the Internal Revenue Code governing the deduction of charitable gifts and bequests.

e No program, agreement, trust, contract or commitment will be knowingly urged upon any
prospective donor, which would benefit the WCF, or any of its affiliates at the expense of
the donor's interest and welfare.

e No agreement will be made between the WCF and any agency, person, or organization or
any matter related to investments, management or otherwise, which would knowingly
jeopardize the donor's interest.

F. GIFT ACCEPTANCE

The WCF Executive Committee serves as the Gift Acceptance Committee and is charged with the
responsibility of reviewing all gifts made to the Foundation, properly screening and making
recommendations to the Board on gift acceptance issues when appropriate. Unrestricted gifts of
cash or cash equivalents need not be reviewed by the Gift Acceptance Committee. Forthe
purposes of permanently or temporarily restricted gifts, the Executive Committee may designate
the Finance and Audit Committee with this responsibility for the purposes of due diligence and
recommendations to the Board.
G. RESTRICTIONS ON GIFTS
The Foundation will accept unrestricted gifts, and gifts for specific programs and purposes,
provided that such gifts are consistent with its stated mission, purposes, and priorities. The
Foundation will not accept gifts that are too restrictive in purpose. All final recommendations on
the restrictive nature of a gift, and its acceptance or refusal, shall be made by the Gift Acceptance
Committee, followed by the WCF Executive Committee of the Foundation. The Foundation also
has a statement of values-based community support that prohibits donations to organizations
whose practices run counter to the community’s best interests (e.g., hate groups...).

2. AUTHORIZATION TO ACCEPT GIFT:
The WCF's Executive Committee reviews all gift offers of $10,000 or more, but may designate
the Finance and Audit Committee of the Foundation with this due diligence responsibility.
e |tisthe policy of the Foundation to convert non-cash gifts in the form of currency, money
orders, checks or credit card charges (i.e. gifts of publicly traded stock) on the same day as
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given or as soon as practical. Gifts of marketable securities shall be referred to our
brokerage account representative for immediate liquidation. If the security isn’t sold
immediately, the donation value of the liquidated securities, in accordance with the IRS
rules, will be the average of the high and low on the date of liquidation.

e The Foundation staff may accept gifts of cash (including checks and credit card payments)
on behalf of the WCF.

e OQutright gifts of real estate and other personal property must be reviewed by the Gift
Acceptances Committee, approved by the WCF's Executive Committee and approved by
the Board prior to acceptance.

e Gifts-in-kind shall be reviewed for acceptance, documentation and acknowledgement

o Allgifts, unless specifically noted, are irrevocable and become the property of the
Woodbury Community Foundation at the time the gift is made and accepted.

3. TYPES OF GIFTS ACCEPTED
The following criteria govern the acceptance of each gift form:
A. CASH:

Cash gifts can be in the form of currency, money orders, checks or credit card charges.

Checks shall be payable to the “The Woodbury Community Foundation” and mailed to the

Foundation's address. The WCF does not accept any gifts such as old cars, outdated cell

phones and computers, and oil and gas interests where the marketability is questionable, and

due diligence will be too time consuming for the WCF’s small administrative staff. WCF will
evaluate cryptocurrency donations to determine our ability to convert the donation
directly or through a contracted partner.

B. SECURITIES:

The Foundation can accept both publicly traded securities and closely held securities.

e Publicly Traded Securities: Marketable securities may be transferred to an account
maintained at one or more brokerage firms or delivered physically with the transferor's
signature or stock power attached. Generally, all marketable securities shall be sold upon
receipt unless otherwise directed by the Gift Acceptance Committee. In some cases,
marketable securities may be restricted by applicable securities laws; in such instances
the final determination on the acceptance of the restricted securities shall be made by the
Gift Acceptance Committee of the Foundation.

e Closely Held Securities: Closely held securities, which include not only debt and equity
positions in non-publicly traded companies but also interests in LLPs and LLCs or other
ownership forms, can be accepted subject to the approval of the Gift Acceptance
Committee of the Foundation. However, gifts will be reviewed prior to acceptance to
determine that:

a. There are no restrictions on the security that would prevent the Foundation from
ultimately converting those assets to cash, and

b. The security is marketable, and

c. The security will not generate any undesirable tax and economic consequences for the
Foundation.

If potential problems arise during an initial review of the security, further review and
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recommendation by an outside professional may be ought before making a final decision
on acceptance of the gift. The final determination on the acceptance of closely held
securities shall be made by the Executive Committee of the Foundation and legal counsel
when necessary. Every effort will be made to sell non-marketable securities as quickly as
possible.

C. LIFEINSURANCE BENEFICIARY DESIGNATIONS:

e Donors and supporters of the Foundation will be encouraged to name the Foundation as
owner and beneficiary or contingent beneficiary of their life insurance policies. Such
designations shall not be recorded as gifts to the Foundation until such time as the giftis
irrevocable. Where the giftis irrevocable, but is not due until a future date, the present
value of that gift may be recorded at the time the gift becomes irrevocable. The Foundation
must be named as both beneficiary and irrevocable owner of an insurance policy before a
life insurance policy can be recorded as a gift. The gift is valued at its interpolated terminal
reserve value, or cash surrender value upon receipt.

e The Foundation will not be liable for premium payments for non-paid-up policies. Donors
may, upon approval of the Board (or its designated committee), make annual (or periodic)
payments to the Foundation to cover premium payments per the terms of the insurance
contract. If the donor ceases to make the necessary premium payments, the policy may
lapse if payments are not received to cover the policy premium. Depending on the type of
policy, should premium payments be discontinued, the Foundation may the policy to 'paid
in full' status or surrender the policy for its current cash value.
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D. BEQUESTS:

Charitable bequests enable donors to provide for their community after their death. Donors
and supporters of the Foundation will be encouraged to make bequests to the Foundation
under their wills and trusts. Such bequests will not be recorded as gifts to the Foundation
until such time as the gift is irrevocable. When the gift is irrevocable, but is not due until a
future date, the present value of that gift may be recorded at the time the gift becomes
irrevocable.

E. CHARITY AS AN ALTERNATE BENEFICIARY: Donors and supporters of the Foundation can
write a "common disaster" or contingent beneficiary clause in their will. If the named
beneficiaries in the will die in a common disaster or do not survive the donors, the assets go
to the Foundation.

F. IRA ACCOUNTS OR OTHER RETIREMENT PLAN:

Donors and supporters of the Foundation can make lifetime gifts of retirement plan assets,
or name the Foundation as Beneficiary of their retirement plan assets in their Will. Such
designations will not be recorded as gifts to the Foundation until such time as the gift is
irrevocable. When the gift is irrevocable, but is not due until a future date, the present
value of that gift may be recorded at the time the gift becomes irrevocable. A Qualified
Charitable Donation (QCD) from a donor’s IRA, by IRS rules, cannot be placed in a Donor
Advised Fund, but can be donated to the WCF into one of its other managed charitable
funds (see the WCF website for a description of its managed charitable funds).

G. REAL ESTATE AND ALL OTHER PROPERTIES:

Gifts of real estate and all other properties will be considered on a case-by-case basis and
are subject to review by the Gift Acceptance Committee and approval by the Executive
Committee and Board of Directors prior to acceptance. The Foundation reserves the right
to refuse any gift that it believes is not in the best interest of the Foundation.

H. SPECIAL GIVING OPTIONS:

Additional giving opportunities such as split-interest gifts, charitable lead trusts, transfer of
a private foundation, giving option for a private foundation, corporate giving in the
community, estate or trust gifts to charity or charitable organizations closing will be
considered on a case-by-case basis and subject to review and approval of the Executive
Committee and Board of Directors. The Foundation is currently not able to offer or manage
split-interest gifts, charitable lead trusts, charitable remainder trusts, charitable gift
annuities, and similar plans but welcomes being the beneficiary of these instruments.

. TRIBUTE ("In Memory of" or "In Honor of") Gifts:

Donors can make any gift in memory or in honor of a friend or loved one. The WCF will
inform the individual designated about the gift and how it will benefit the Woodbury
community.
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4. TYPES OF FUNDS:
The WCF has many funds for a donor to pick from, please see the WCF website for details on
the available funds. We encourage donors to consider one-time or annual giving to the
Woodbury Community Foundation Discretionary Fund. This fund supports the WCF’s overall
charitable mission of improving life in Woodbury through philanthropy. The WCF funds can be
unrestricted, restricted, endowed or non-endowed as described in the following paragraphs.
A. UNRESTRICTED FUNDS:
Unrestricted funds are the most flexible and responsive to changing community needs.
With unrestricted funds, the donor allows the Foundation the discretion on its charitable
uses. Funds can be endowed, or principal may also be available for Foundation operational
expenses and/or to address needs outside the Foundation' s operational expenses,
including community grant making, depending on donor intent. Unless otherwise specified,
the Foundation treats unrestricted gifts as non-endowed. For a complete list of the type of
funds available, see the Funds Description Document.
B. RESTRICTED FUNDS:
Restricted funds are set aside for the donor’s designated purpose as detailed in the signed
Fund Agreement. The funds are restricted to that purpose and cannot be used for grants or
donations not related to the designated purpose. See paragraph 7 below for exceptions to
the above.
C. ENDOWED FUNDS:
Endowed funds are where the principal remains invested, and a percentage of earnings are
available for distribution. Endowed funds allow the Foundation to invest for growth, not
just spendable income. It also allows the Foundation to build long-term permanent funds to
address changing needs over time. Endowed funds will be described as any irrevocable,
permanently restricted gift to the Foundation.
D. NON-ENDOWED FUNDS:
These funds allow for the distribution of both principal and interest to eligible charities.
Typically, these funds use either annual payout or flexible payouts.

5. COMMUNITY FOUNDATION FUND AGREEMENT

With the exception of unrestricted gifts to the Woodbury Community Foundation Discretionary

Fund, all other gifts which have been recommended for acceptance require a WCF Gift

Acceptance Agreement be signed by the donor and the WCF Chair. The following describes the

information a donor will need to provide the WCF to prepare the Fund Agreement.

e How did you learn about the WCF and decide to select it for your charitable gifting?

e Your name, home address, and email address.

e The name and contact information for the Fund Advisors (typically you and possibly your
spouse or partner).

e The name and contact information for the Fund Successor Advisor(s) you want to have
make the recommendations for donations, grant recommendations if and when you decide
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to relinquish this responsibility or upon your death. These Successor Advisors(s) are
typically one or more of your children or grandchildren, or perhaps you want to have the
remaining funds in the account to be donated to the WCF.

e The amount you are donating and if you expect to add to the Fund in the future.

e Your best estimate as to how many donations/grants you will be making from the Fund
each year.

e Using a description of various Asset Mixes and historical annual yields for each of these
Asset mixes, you will be asked which of the Asset mixes best matches your risk tolerance;
this determines how you want your fund donated with a financial firm that the WCF
currently has pooled funds.

e The name(s), firm name and contact information for any professional advisors (such as a
financial advisor, attorney or accountant) who have your permission to receive information
about your Fund.

. ACKNOWLEDGEMENT OF GIFTS

Gifts of all types and sizes will be acknowledged by the Foundation in accordance with federal
regulations. The gift, upon approval, will be acknowledged in writing. Acknowledgement of all
gifts made to the Foundation will comply with the current IRS requirements in
acknowledgement of such gifts and shall be the responsibility of the Board.

GIFT DESIGNATION

If the specified designation for grants or donations from a restricted bequest to a Fund or an
established endowed or non-endowed Fund ceases to exist, the Executive Committee will
exercise the following options:

e Notify the principal donor, if still available, that the Board of Directors for the WCF has
determined that the specific gift designation can no longer serve the purpose originally
intended.

e Have the principal donor select another designation; restricted or unrestricted, that may
then be available for immediate implementation by the WCF.

e |[f for any reason the original donor is unavailable or should there be no agreement as to the
disposition of the specific gift designation as originally contemplated, the WCF Board of
Directors shall make the designation.

RIGHT TO REFUSE GIFTS
The Foundation reserves the right to refuse any gift that it believes is not in the best interest of
the Foundation.

FEES AND EXPENSES
Fees are kept to a minimum in order to maximize the impact in the community created by
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distributions from funds held by the Foundation. A quarterly administrative fee will be assessed
based on a percentage of the daily average balance of the fund during the quarter or a

minimum of $37.25 ($150 annually), whichever is larger. The annual fee will be detailed in the
Fund Agreement.
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