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Woodbury Community Foundation 

 

Marketing/Communications Committee Position Description 

Authority: Appointed by the Board of Directors on an annual basis consisting of four (4) 
persons, a majority of which shall be members of the Board of Directors. 

Purpose: The primary purpose of WFC marketing committee is to develop and implement a 
strategic communications plan that enhances the foundations visibility, builds relationships with 
key stakeholders, that support its mission of improving the community. 

Qualifications:  Member or non-member of the Board of Directors 

Responsibilities: 

1. Strategic Leadership: Provides strategic guidance and direction for the foundations 
marketing and communications efforts. 

2. Target Audience Identification: Identify and understand the various audiences the 
community foundation aims to reach, including potential donors, grant recipients, 
community members, and other stakeholders. 

3. Message Development: Helps articulate the foundations core values, mission, and impact in 
a clear and compelling manner. 

4. Communications Strategy: Develop and implement a comprehensive communications 
strategy, that utilizes various channels and tactics to reach target audiences. 

5. Relationship Building: Build and maintain relationships with donors, grant recipients, and 
other stakeholders, fostering trust in support of the foundations work. 

6. Visibility and Reputation: Works to increase the foundations visibility as well as enhance its 
reputation within the community and beyond. 

7. Resource Development: Contribute to resource development by attracting new donors and 
increase awareness of the foundations work. 

8. Community Engagement: Support the foundation by engaging with the community in 
promoting initiatives and events. 

9. Continuous Improvement: Regularly evaluate the effectiveness of marketing efforts and 
make adjustments as needed to support achieving foundation goals. 
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General Responsibilities: 

Responsible to the Board of Directors 

Responsible for educating the public about WCF through publicity on foundation activities 
and assist with the development of marketing strategies and materials. 

Assist and maintain organizational branding, including logo, graphic standards etc. 

Oversee the design and production of WCF annual report, donor materials, website, 
presentations, and other marketing tools 

Establish and hold regular meetings 
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