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Development Committee Position Description 

Authority: Appointed by members of the Board of Directors with advice of the Board consistent 
with bylaws on an annual basis. Quorum consists of at least six (6) members at least three (3) of 
whom must be members of the Board. 

Purpose: The Development Committee is appointed by and responsible to the Board of 
Directors for development of realistic fund-raising plans, they assist in completing essential 
fundraising tasks and activities and assume primary responsibility for guiding and executing 
fund raising efforts to meet the budget of the organization.  

Qualifications: This committee leads the Boards participation in resource development and 
fund raising. The committee works with staff to develop plans, procedures, and schedules for 
board involvement in fund raising. It helps educate board members about the resources needed 
to realize the organizations plans and fulfill its mission. It familiarizes board members with fund 
raising skills and techniques so that they are comfortable raising money. The committee is the 
boards central source of information about fund raising climate in general, and about the status 
of the organizations fund raising activities. 

Responsibilities:  

1. Develop long-term and annual fundraising plans that will generate the funds needed to 
meet the organizations fundraising goals. 

2. Develop a plan for involving Board members in the non-grant fundraising activities of the 
organization. 

3. Investigate new fundraising projects, activities, and ideas for possible use in the future. 
4. As needed, create sub-committees to successfully carry out the fundraising events and 

activities that are part of the fundraising plan. 
5. Supervise the functions of the subcommittee. 
6. Annually submit objectives as part of the planning and budgeting process. 
7. Each member must attend committee meeting on a regular basis 

8. Responsibility for providing leadership in growing WCF’s managed assets, through 
contacts with individuals, organizations, and communities 
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