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Woodbury Community Foundation 

 

Director Position Description 

Authority:  The Board of Directors shall have oversight for all Directors and have 
charge of the affairs, funds, power of authority over and responsibility for 
Directors functions and actions consistent with and in accordance with WCF 
Articles and By-laws and laws governing 501 (c) (3) organizations. 

 

Purpose:  Directors oversee and steer committee initiatives toward a sustainable 
future by supporting sound, legal, and ethical governance, culture, and focus 
while documenting and upholding the strategic direction associated with decision 
making, commitment, engagement, and accountability   

 

Qualifications:  Directors must be approved by the full Board of Directors and 
possess key leadership characteristics as follows: 

1. An ability to work effectively with others 

2. A philosophy of philanthropy as demonstrated by a willingness to 
make financial contributions to community causes 

3. A trusted and respected member of the community who lives life 
with integrity 

4. A willingness to be an active participant in WCF mission/vision in 
advancing WCF initiatives  

5. Excellent communicator 

6. Demonstrated involvement in the community 
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Responsibilities:   

 

• Attend all meetings missing no more than one third (1/3) of meetings per 
year in upholding the charter of public trust in providing continuity for the 
organization 

• Hold the charter of public trust and provide continuity for the organization 

• Oversee development, updating and implementation of all WCF policies and 
procedures 

• Oversee and ensure acquisition of sufficient financial resources in 
supporting the organizations operations 

• Select and appoint a Chief Operating Officer to whom the administration of 
the organization is delegated  

• Serve as a public advocate for WCF 

• Maintain board affairs 

• Ensure confidentiality regarding disclosure of donations and provide 
oversight of all gifts  
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